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MEMORANDUM

TO: All State Agency Directors
FROM: Governor Mike Huckabee
DATE: May 17, 2004

SUBJECT: Executive Policy Statement for Preparation of the 2005-2007
Biennial Budget Request

Each agency has developed its annual operations plan for the 2005 fiscal year. We must
now prepare the budget requests for the 2005-2007 biennium.

The May 4, 2004 forecast revision for the current fiscal year keeps spending at $3,526.0
million and funds all allocations of the Revenue Stabilization Law. The official forecast of
net general revenue for the 2005 fiscal year is $3,629.9 million, which also funds all
allocations. Early predictions for the next biennium reflect growth at 3 percent or less. It
is very likely that any growth we have for the 2005-2007 Biennial Budget, will not be
sufficient to meet all anticipated needs. Federal funding over the next three years will be
volatile at best as the federal government continues to deal with the war on terrorism and
addresses the deficit.

New laws passed during the special session on education have dramatically changed the
way state budgets will be funded in the future. Act 108 of the 2" Extraordinary Session
of 2003 provides for an Educational Adequacy Fund and establishes a funding priority for
public education. Expected demands on the state budget will exceed available resources
and this biennial budget cycle comes on the heels of significant tax increases to address
education and the current budget. As you prepare budgets for the 2005-2007 biennium, |
am asking that you prepare base level budgets only. Requests for additional funds
should be made only under dire circumstance with an immediate impact on the health
and safety of citizens. As in the past, | plan to provide for a payplan increase for state
employees. Reallocation of existing resources can often address perceived needs within
the base level.

Please keep the following in mind as you prepare your budget requests:
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» Pay close attention to your budget for information technology and the resources
needed to address them. | have asked the Executive Chief Information Officer
(ECIO) to work with you as we develop and implement the state’s technology plan.

| need your cooperation in this endeavor as | continue moving the state towards
the benefits of e.government.

» ldentify programs in your agencies that are good candidates for elimination. Ask
yourself, “If | knew all the state taxes | pay were going straight into this program’s
budget, would | feel like | was getting my money’s worth?” A program can be
eliminated if its services are no longer needed, if the funding level is so low as to
be ineffective or if existing programs already meet the need. Seek better ways of
addressing needs particularly where you can work with other state agencies to
more efficiently administer a program.

» Finance new initiatives or mandates through internal reallocation of resources.
We must use what we have more efficiently, not ask for more money. Taxpayers
are burdened enough.

» Provision of a graduated COLA increase similar to the current biennium’s, of 3% to
1.5% each year will be included in the Base Level request for each agency. For
those of you with non-classified positions (Grade 99 and/or Grade 66), the same
increase will be applicable. | may, however, make subsequent executive
recommendations on Grade 99 and 66 positions. This continues my commitment
to protect state employees from inflation. | ask that you make no reclassification
or upgrade requests in your 2005-2007 biennial budget request unless absolutely
necessary to maintain your agency’s mission. The Career Ladder Incentive
Program (CLIP) will continue to provide the means for rewarding employees for
excellent work.

» Those agencies with programs funded from the Education Excellence Trust Fund
and the Workforce 2000 Development Fund should be aware that | will continue to
endorse the integrity of these funds in the budget presented to the Legislature in
the fall. Growth in the Educational Excellence Fund should fall in the range
mentioned above. Growth in the Workforce 2000 Development has unfortunately
been trending downward in recent years. Budget requests should be made
accordingly.
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» Those agencies patrticipating in performance budgeting will receive more detailed
instructions from the DFA — Office of Budget in preparing your biennial request. |
want to emphasize my continued support of the Performance Budgeting and
Accountability System (PBAS). Ten agencies are completing their first biennium
under performance based budgets and an additional twenty-four will use
performance budgeting for the 2005-2007 biennium.

> Estimates of available construction funding for the next biennium are extremely
low. The current interest rate environment will continue to weaken the available
funds for capital projects. Several significant mandatory debt obligations must
continue to be funded from the General Improvement Fund, leaving the remainder
in no way sufficient to meet the many needs. Our priorities should be maintaining
and repairing what we have rather than embarking on new construction.

It is critically important that we present well-reasoned and supportable budget requests to
the General Assembly this Fall. | hope each of you will be meticulous and timely in
submitting your budget requests. Developing the state budget is an extremely complex
undertaking. The deadlines must be met so that we can organize and pursue support of
our overall program during the 85th General Assembly.

MH:fms:lh



BUDGET CALENDAR
2005-2007 BIENNIUM
DUE DATES

BUDGET PREPARATION

FYO05 Annual Operations Plan
Distribute Biennial Budget Instructions Packet and
Special Language

AGENCY NARRATIVES / FORMS

Special Language Request

History & Organization Narrative
Agency Program Commentary

Cash Fund Balance Description
State Publications Listings
Employment Summary Report
Department Appropriation Summary
Appropriation Summary

Personal Services Summary
Biennial Commitment Item Summary

CAPITAL PROJECTS REQUESTS

Instructions and Forms Distributed
Requests from Agencies

HEARINGS SCHEDULE

Legislative

2004
May 14

May 17

July 12
Sept. 3
Sept. 3
Sept.
Sept.
Sept.
Sept.
Sept.
Sept.
Sept.

WWWWWwww

June 14
Oct. 4

Oct./Nov.



BUDGET FORMS DESCRIPTIONS
FOR THE 2005-2007 BIENNIUM

AGENCY HISTORY & Prepared by state agencies, boards and
ORGANIZATIONAL CHART commissions. Includes current appropriation
(INCLUDING ENABLING LAWS) act(s) and citation of various laws that authorize

the Agency’s activities, mission statement(s),
history and organizational structure, and
describes the scope, function and public benefit
derived.

AGENCY COMMENTARY Prepared by the agency explaining the budget
request for the entire agency.

AUDIT FINDINGS Prepared by the Division of Legislative Audit
based upon findings reflected in the most recent
audit.

EMPLOYMENT SUMMARY Prepared by the DFA - Office of Personnel
Management and verified by the agency or
department to summarize the current (2004-
2005) employment classifications pursuant to
A.C.A §19-4-307.

CASH FUND BALANCE DESCRIPTION | Prepared by the agency giving an accurate

AS OF JUNE 30, 2004 account of fund balance amounts, holding
locations, statutory restrictions and provisions,
necessity for and planned expenditures of cash
fund balances.

INFORMATION TECHNOLOGY Prepared by the Office of Information Technology
PROJECTS RECOMMENDED FOR if an agency does not file a technology plan.
OVERSIGHT

PUBLICATIONS Prepared by the agency providing a list of

publications required by law. (A.C.A. §25-1-204)

CHANGE IN FEE SCHEDULE Prepared by any agency requesting a change in
a fee(s) levied for the support of agency.




DEPARTMENT
APPROPRIATION/PROGRAM
SUMMARY

Prepared by the DFA — Office of Budget and
serves as a summary document with all the
appropriations/programs presented in the biennial
budget manual for the agency including the
Executive Recommendation.

ANALYSIS OF BUDGET REQUEST

Prepared by the DFA - Office of Budget and
explains the agency request and the Executive
Recommendation for each appropriation.

APPROPRIATION/PROGRAM
SUMMARY

A series of forms that reflect financial data by
appropriation for Historical (2003-2004 actual
expenditures and 2004-2005 budgeted), the
Agency Request for Fiscal Years 2005-2006 and
2006-2007, and the Executive Recommendation
for both request years.

CHANGE LEVEL JUSTIFICATION

Reflects both financial data and justification for
increases and/or decreases requested by the
agency from the 2005-2007 Base Level with the
relative importance of each request.

PERSONAL SERVICES SUMMARY
FOR POSITION/CLASSIFICATION
REQUESTS

Reflects detail of all positions requested by the
agency and recommended by the Executive with
separate reports for Current Positions, New
Positions, Unclassified Positions and
Classification requests.

COMMITMENT ITEM DETAIL

Reflects detail financial data relating to the
request made by the agency for non-salary line
items.

SPECIAL
FORM

LANGUAGE

REQUEST

Reflects requests for continuation or changes to
language contained in the 2003 Appropriation
Acts and the Executive Recommendation on the
changes. Also reflects new language requested
by the agency and the Executive
Recommendation. Language is presented in
marked-up format.




GENERAL INFORMATION

All agencies are required to prepare and submit two narratives to support the 2005-2007
Biennial Budget Request. These are the Agency History and Organization and Agency
Program Commentary. The agency is also required to prepare an Organizational Chart.
The Organization Chart must be submitted in electronic format. All three forms are due to
the DFA — Office of Budget on September 3, 2004.

The DFA — Office of Budget Web site can be accessed for an electronic version of these
instructions as well as all the forms necessary to complete your 2005-07 Biennial Budget
Request. The Web site may also provide additional information regarding the budget
process on occasion.

For this biennial budget cycle, the Office of Budget requests that care be taken in the use of
the various forms to retain existing formatting such as font, font style, font size, other settings
and attributes. The forms are intended for the Agency to just enter relevant data in the
appropriate areas. All information will be transferred to PBAS. This information will be
automated in PBAS for the 2007-2009 biennial budget cycle.

www.accessarkansas.org/dfa/budget




NARRATIVE INSTRUCTIONS

All agencies are required to prepare and submit two narratives to support the 2005-2007
Biennial Budget Request. These are the Agency History and Organization and Agency
Program Commentary, both are due to the Office of Budget on September, 3, 2004. The
agency is also required to prepare an Organizational Chart.

AGENCY HISTORY & ORGANZATION NARRATIVE

An Agency History and Organization narrative is to be submitted to the Office of Budget for
presentation in the biennial budget manuals. The narrative has been automated and must
be submitted as a Word document so the information can be easily transferred to PBAS.
The narrative should include the following information:

=  Enabling legislation should include the current appropriation act(s) as well as
citations of the various laws that authorize the agency’s activities

—>  History and Organization should include the agency’s mission statement as well as
a brief discussion of statutory responsibilities, primary activities and affiliation with any
oversight and/or advisory Board or Commission

—>  Organizational Chart should be prepared by the Agency and submitted in electronic
format

AGENCY PROGRAM COMMENTARY

All agencies must submit an Agency Program Commentary. The Commentary should
summarize and explain the major parts of an agency’s 2005-2007 Biennial Budget
Request. The explanation should clearly and concisely identify changes to programs
requested by appropriation and funding source. This document provides decision
makers the primary source of narrative information regarding an agency’s justification
and explanation of the Biennial Budget Request. The narrative must be submitted as a
Word document so the information can be easily transferred to PBAS.

In the past, the Agency Director's signature in the “Director” block signified
acknowledgement and approval of the Agency’s Biennial Budget Request.  For the
2005-2007 biennial budget cycle, the Agency Director will need to submit a letter
indicating knowledge and approval of the final biennial budget request. For the 2007-
2009 biennial budget cycle, this information will be automated and allow for on-line
approval by the Agency Director.



DFA — OFFICE OF CHILD SUPPORT ENFORCEMENT

ENABLING LAWS

Act 1607 of 2003
AR Code §25-8-107

HISTORY AND ORGANIZATION

In 1975 the Social Security Act was amended by Congress to add part IV-D that
established the Child Support Program. In order to receive federal funds for the
Aid to Families with Dependent Children (AFDC) Program, each state had to
establish and operate a child support program. The Arkansas program began in
1977. The mission of the program is to provide assistance to children and families
in obtaining financial and medical support due them by requiring parents absent
from the home to assume responsibility for the social and economic well-being of
their children.

The program is responsible for locating parents, establishing paternity and orders
for child and medical support, collecting and disbursing the support owed and
bringing enforcement action when payments are not made. Workers assigned to
the agency provide investigative and legal services on cases assighed to the
agency, and provide the administrative and managerial support necessary for the
organization to properly function. There are approximately 187,000 cases
assigned. The cases originate in part from Transitional Employment Assistance
(TEA), Medicaid and Foster Care cases referred by the Department of Human
Services. During the 2001 - 2003 Biennium, the Office of Child Support
Enforcement absorbed the Non-IV-D Wage Withholding cases, approximately
35,000 cases, from the County Clerks Offices around the State. Other cases are
established as a result of citizens applying for service. The eligibility criteria for
these cases require the custodian to have a minor child in his or her care. The
program is authorized for 887 positions.

The Office of Child Support Enforcement (OCSE) is located within the Division of
Revenue of the Department of Finance and Administration.

Administratar

Administrative Technical Assistance
Assistant |l Manager

———

Staff Development Quialtiy Control
Coordinator Supervisor

Gualtiy Contral
Reviewst (3)

Finance &
Administration
Managet

General Gounsel | | State Distribution Unit Collections Field Operations
appeals and Hearings Manager Manager Manager

Program Suppart
Manager

DFA - Office of Child Support Enforcement — 0634
Richard Weiss, Director 9




DFA — OFFICE OF CHILD SUPPORT ENFORCEMENT

AGENCY COMMENTARY

The Arkansas Office of Child Support Enforcement is responsible for locating absent parents,
establishing paternity, establishing orders for child support, collecting, distributing the funds
collected to the appropriate case and disbursing the child support funds, and enforcing
payment of support orders. Funding for this appropriation consists of a combination of
Federal reimbursement, fees for collection services, and the State Central Services Fund.
Total Base Level for the agency is $55,615,441 in FY0O4 and $56,304,030 in FY05, with 887
positions authorized for each year. Base level includes a 2.7% payplan increase each year
over FY03 Budgeted Levels, with a corresponding increase in matching amounts.

The agency seeks to restore 40 positions, currently authorized but not budgeted due to
Personnel Cap Level restrictions. The Office of Child Support Enforcement needs these
positions restored to their current authorized level to be able to maintain normal operations.
With increased caseloads our number of positions filled continues to climb. Without these
positions restored, there would be severe shortages of positions in both the Field Offices
and the State Disbursement Unit, which have required more positions due to our increased
caseload. The request to restore these 40 positions will be an “appropriation only” request
as the positions are currently authorized and covered under existing funding.

The agency also requests to 1) restore $100,000 of appropriation to our Capital Outlay line
item each year. This amount of Capital Outlay is authorized in the current Biennium and is
needed in each year of the upcoming Biennium to replace equipment that is beyond repair,
equipment that becomes obsolete or equipment that is too expensive to maintain. This
request is also “appropriation only” as the current level of funding covers this amount of
Capital Outlay in each year of this Biennium and in the Base Level in both years of the
upcoming Biennium; 2) the last part of this request is to increase our M&O line item by
$3,000,000 each year of the Biennium and decrease our DP Services Line Item by
$3,000,000 in each year of the Biennium. This part of the request is funding and
appropriation “neutral”. We make this request due to increased M&O spending with
increased caseload and decreased spending in DP Services due to efficiencies covered in our
Information Technology Plan for the Biennium.

The Office of Child Support Enforcement requests a reclassification of a Receptionist position
(Grade 10) to an Attorney position (Grade 24) in order to better utilize this position. The
Receptionist position hasn’t been used in some time and the Field Staff is in need of the
additional Attorney position to help work with the caseload increase that the Office of Child
Support Enforcement has experienced in this Biennium. The request for this reclassification
is an “appropriation only” request and will be absorbed into our base funding level in the
upcoming Biennium.

DFA - Office of Child Support Enforcement — 0634
Richard Weiss, Director 10



EMPLOYMENT SUMMARY INSTRUCTIONS

A.C.A. 19-4-307 requires each state agency to submit the following information for the pre-
session budget hearings conducted by the Legislative Council and Joint Budget Committee:

(1)
(2)
3)
(4)
(5)
(6)
(7)
(8)

The total number of persons currently employed;

The number of white male employees;

The number of white female employees;

The total number of white employees;

The number of black male employees;

The number of black female employees;

The number of other employees who are members of racial minorities; and
The total number of minorities currently employed.

Initial reports will be produced by the Department of Finance and Administration — Office of
Personnel Management and distributed to agencies on August 12, 2004. If errors are found,
the agency will make corrections to the AASIS Human Resources module and request that
the report be rerun. The report with the Director’s signature is due to the Department of
Finance and Administration — Office of Personnel Management on September 3, 2004.

11
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CASH FUND BALANCE DESCRIPTION FORM INSTRUCTIONS

A Cash Fund Balance Description form is required in the budget manuals presented to
the Committee for every state agency in order to give an accurate account of fund
balance amounts, holding locations, statutory restrictions and provisions, necessity and
planned expenditures of fund balances for cash funds not held in the State Treasury.
The accompanying form has been designed to accommodate this information. The form
has been designed to hold two separate fund accounts. Use only half the form if you
have one appropriated cash fund account, or use multiple forms if you have more than
two appropriated cash fund accounts. The following instructions give general guidelines
for the completion of this form for every appropriated cash fund account not held in the
State Treasury.

NOTE: Agencies are strongly encouraged to take advantage of A.C.A. §19-3-518(d).
These provisions provide for interest bearing funds that were previously held as cash
funds in financial institutions other than the State Treasury to be accounted for in the
Arkansas Administrative Statewide Information System (AASIS) and to credit interest
earned on the account. Contact your Budget Analyst for further information.

AGENCY NAME:
Insert the name of the state agency, followed by the numeric agency code in
parentheses.

CASH ACCOUNT BALANCES:

Insert the cash balance on hand June 30, 2004, as related to each type of financial
instrument (e.g., the amount in the agency’s checking account and/or savings account(s),
and the amount held in each certificate of deposit, money market account, etc.).

TYPE:
Insert the type of financial instrument in which the funds are held, such as CHECKING,
SAVINGS, CD, MONEY MARKET, etc.

DESCRIPTION:
Insert the name and location of the financial institution in which the instruments are held.

STATUTORY / OTHER RESTRICTIONS ON USE:
List all relevant Code or regulations that would restrict the use of these funds.

STATUTORY PROVISIONS FOR FEES, FINES & PENALTIES:

List all relevant Code citations or regulations that authorize the setting of the agency’s
fees, fines, and/or penalties collected and deposited into the fund account. Indicate for
each fee, fine, and/or penalty if the amount is set by Code or if a board/commission has
authority to set the fee, fine and/or penalty. Further, indicate if a maximum amount has
been established that may be collected.

13



BILLING CYCLE EXPLANATION (REVENUE RECEIPTS CYCLE):

Indicate the time frame in which fees, fines and/or penalties are collected by the agency
and deposited into the financial institution. Also, explain the investment practices of the
agency (i.e., what determines when certificates of deposits or other types of investments
are purchased).

EXPLANATION OF FUND BALANCES:

Explain the agency’s plans for the utilization of the existing fund balance or the reason
that the retention of the fund balance is necessary. Indicate any
requirements/procedures for the fund balance to be turned over to a general revenue
fund account or any other State Treasury-held fund account.

14



CASH FUND BALANCE DESCRIPTION

AS OF JUNE 30, 2004

Fund Account | Balance

Type

Location

1300000 $100,000

Investment

Bank of America

Statutory/Other Restrictions
on use:

Fees remitted to State for alcoholic beverage sales
permits held until granted or denied.

Statutory Provisions for Fees,
Fines, Penalties:

A.C.A §3-4-101 et seq.

Revenue Receipts Cycle:

Funds are deposited in bank account as received

Fund Balance Utilization:

When ABC permit is granted, the fees are remitted
to the State Treasury. When permits are denied,
half of the fee is remitted to the Treasury and half
is returned to the applicant by State Warrant.

Fund Account Balance

Type

Location

Statutory/Other Restrictions
on use:

Statutory Provisions for Fees,
Fines, Penalties:

Revenue Receipts Cycle:

Fund Balance Utilization:

DFA-REVENUE DIVISION — 0630
Richard Weiss, Director
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STATE AGENCY PUBLICATIONS FORM INSTRUCTIONS

A.C.A. §25-1-204 requires a reduction in the number of unsolicited publications prepared,
published and distributed by state agencies. Each agency (excluding Institutions of
Higher Education) must submit with the annual budget request, a list of state
publications, which are required by statutory law and provide the reason(s) for
continuation and distribution of the required reports.

The State Agency Publications Form has been automated in PBAS. Information will
already be in the system for those agencies that were required to submit the form with
their FYO5 Annual Operations Plan. Modifications in the information should be
coordinated with the Budget Analyst assigned to assist the agency.

16



Publications

A.C.A 25-1-204

Required for

Name Statutory # Of Reason (s) for Continued Publication
Authorization G General Copies and Distribution
overnor Assembly
Direct Deposit Form and N/A N N 5,000 Public information and convenience
Instructions
Employers Guide to Child N/A N N 60,000 Keep employers informed as to state
Support Laws law requirements
Financial Institution Data N/A N N 8,000 Keep financial institutions informed as
Match Notebook to law, policy and procedures on liens
Give Your Child a Gift that 20-18-408 (2) (3) N N 8,000 Federal and State law require Hospital
Lasts a Lifetime based Paternity Acknowledgement
Program and issuance of a form and
information
Non-TEA Application Packet N/A N N 15,000 Public information and convenience
OCSE Information Guide N/A N N 5,000 Public information and convenience
OCSE Policy Manual 25-15-203 N N 100 Staff training and public information
Paternity Acknowledgement 20-18-408(2) N N 20,000 Public information and convenience
Brochure
Paternity Acknowledgement 20-18-408 (2) (3) N N 15,000 Federal and State law require Hospital
Form based Paternity Acknowledgement
Program and issuance of a form and
information
Voluntary Paternity 20-18-408 (2) (3) N N 15,000 Federal and State law require Hospital

Acknowledgement Program of
AR

based Paternity Acknowledgement
Program and issuance of a form and
information

DFA - CHILD SUPPORT ENFORCEMENT - 0634

Richard A. Weiss, Director

17
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SPECIAL LANGUAGE INSTRUCTIONS

Special Language that provides special authorization or limitations to an agency’s fiscal and/or program
operations is typically found within an agency’s appropriation act. A copy of current Special Language
found in the 2003 appropriation acts will be provided to the agency. PBB agencies are encouraged to
check current special language for transfer authority between line items, as it is no longer needed.

The Special Language form has been redesigned to reflect current language as well as the agency
request in the first column. The agency will request changes to current language in the same “marked-
up” format used by the General Assembly in its session bills. The second column will show the Executive
Recommendation.

A blank form is available on the DFA - Office of Budget web site or from the Office of Budget for any new
language that may be contemplated to complete an agency’s fiscal needs for the 2005-2007 biennium.
Requests for new language will be shown in the first column and should be underscored in keeping with
the “marked-up” format. Text to be deleted-mustbe-in-strikeout-format:

An example of marked-up style is attached. Guidelines adopted are as follows:

1. If no change is desired, the language should show no “mark-up” (i.e. exactly as received from the
Office of Budget).

2. If the language is to be discontinued, strike-though the language in the first column.

3. If a change is desired, underscore the changes/additions and strike-through-the-deletions in the first
column.

4. If the language has been codified, insert “LANGUAGE IS CODIFIED IN A.C.A. - (include actual
code cite)” at the top of the first column above the current language.

5. If the language has been codified, but a CHANGE is requested, insert “THIS LANGUAGE IS
CODIFIED IN A.CA. - (include actual code cite); HOWEVER, THE FOLLOWING CHANGE IS
REQUESTED at the top of the first column; Make the requested changes in the first column with
NEW LANGUAGE BEING UNDERSCORED and Text to be deleted-in-strikeout-format:

All Special Language requests are due to the Office of Budget by July 12, 2004.

18



2005 — 2007 REQUEST FOR SPECIAL LANGUAGE IN APPROPRIATION ACT

AGENCY: 0634 DFA — Office of Child Support Enforcement ACT#: 1607 SECTION#: 4

CURRENT SPECIAL LANGUAGE (WITH AGENCY REQUEST) EXECUTIVE RECOMMENDATION

EXTRA HELP EXEMPTION. Extra Help positions authorized herein are
specifically exempt from limitation of hours, either by act or
regulation.  Provided, however, when a temporary or part-time
employee is employed by the Department of Finance and
Administration-Revenue Services for a period of time exceeding (3
sevenr (6) six months, a report of such shall be filed with the

Legislative Council. The provisions of this section shall be in effect
only from July 1, 2003 2005 through June 30, 2005 2007.

19



CERTIFICATION OF INCOME INSTRUCTIONS

For every appropriation requested for the 2005-2007 biennium, funding should be anticipated at a
level which will cover each fiscal year of the Biennial Budget Request. Use the following instructions
for completing the enclosed form to be returned with the Biennial Budget Request:

Agency Enter your 4-digit Agency (Business Area) code and title
Appropriation Enter your 3-digit Appropriation (Funds Center) code and title
Fund Enter the 3-digit fund code which begins the fund family and the fund name from

the 2003 Appropriation Act or a descriptive fund title.

Fund Balance FYO5 reflects the projected beginning fund balance submitted during preparation
of the fiscal year's Annual Operations Plan. This figure will be adjusted after July
1st to reflect the actual beginning fund balance for FY05.

FY06 and FYO7 Fund Balances will be calculated at a later date, based on the
actual FY05 beginning fund balance.

Receipts FYO05 reflects the estimated receipts projected by the agency during the
preparation of the fiscal year Annual Operations Plan.

FYO06 and FYQ7 should be completed for projected receipts collected during each
of these fiscal years.

Agencies requesting a fee increase must submit Two Certification of Income Forms: one
reflecting receipts based on current fees and one reflecting receipts based on the new
requested fees.

The Total Requested for Base Level and all Change Levels must be supported by anticipated
funding.

20



CERTIFICATION OF INCOME
FOR DEVELOPMENT OF THE
2005-2007 BIENNIAL REQUEST

Business Area 0634 DFA Office of Child Support Enforcement

Funds Center 120 - Child Support Enforcement Operations

FY2005 FY2006 FY2007

Funding Sources Fund Title or Description Amount Amount Amount
Fund Balance Estimated 1,319,684 600,000 600,000
General Revenue Allotment 13,014,933 13,014,933 13,014,933
Federal Revenue Title IV-D 37,000,000 39,000,000 40,000,000
Special Revenue
Revolving Funds
Cash Funds
Other Child Support Fees, Retained Earnings, etc. 8,000,000 9,000,000 9,000,000
Other
Other
Other
Other

TOTAL ESTIMATED FUNDING $ 59334617 $ 61614933 § 62,614,933

AGENCY DIRECTOR DATE

21



Department Appropriation / Program Summary

Historical Data

Agency Request and Legislative Recommendation

Appropriation / 2003-2004 2004-2005 2004-2005 2005-2006 2006-2007
Program Actual | Pos [ Budget | Pos | Authorized | Pos| Agency | Pos | Legislative| Pos | Agency | Pos | Legislative | Pos

089 AR Manufactured
Home Commission 308,723| 7 338,725 7 343,611 7 351,805 7 354,613| 7 348,006] 7 358,515 7
235 Investments &
Claims 100,766] O 220,200 0 220,200| 0 220,200] O 220,200] O 220,200] O 220,200 O
Total 409,489 7 558,925 7 563,811 | 7 572,005 7 574,813| 7 568,206| 7 578,715| 7

Funding Sources % % % % % %
Fund Balance 1,198,621 77.7| 1,132,657| 76.8 916,732 72.8 687,727| 66.7 916732| 73.0 691,526| 67.0
Special Revenue 272,703| 17.7| 273,000{ 18.5 273,000] 21.7 237,000] 26.5) 273,000| 21.5 273,000] 26.2
Trust Funds 70,822 4.6| 70,000 4.7 70,000 5.5 70,000 6.8 70,000 5.5 70,000 6.8
Total Funds 1,542,146| 100.0| 1,475,657| 100.0 1,259,732 100.0 994,727] 100.0y 1,259,732] 100.0] 1,034,526| 100.0
Excess Appro/(Funding) | (1,132,657) (916,732) (687,727) (419,914) (691,526) (455,811)
Grand Total 409,489 558,925 572,005 574,813 568,206 578,715

needed.

Footnotes / Analysis: Potential text area for short explanations of oddities in report that need to be explained. Field transparent if footnotes are not needed. Area expands if more space is
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Appropriation / Program Summary

Appropriation / Program 089 AR Manufactured Home Commission
Funding Sources SHM Manufactured Home Standards Fund
Historical Data Agency and Legislative Recommendation
2003-2004 | 2004-2005 | 2004-2005 2005-2006 2006-2007
Commitment Item Actual Budget | Authorized | Agency Legislative Agency | Legislative
Reg Salaries 5010000 185,662 202,430 199,827 211,123 207,896 216,823 213,509
# Positions 7 7 7 7 7 7 7
Extra Help 5010001 0 0 0 0 0 0 0
# Extra Help 0 0 0 0 0 0 0
Pers Serv Match 5010003 53,143 56,523 64,012 60,910 60,338 61,919 61,332
Oper. Exp. 5020002 45,700 63,538 63,538 63,538 63,538 63,538 63,538
Travel 5050009 725 10,684 10,684 10,684 10,684 10,684 10,684
Capital Outlay 5120011 20,760 0 0 0 0 0 0
Prof. Fees 5060010 1,500 3,050 3,050 3,050 3,050 3,050 3,050
Data Proc. 5090012 1,233 2,500 2,500 2,500 2,500 2,500 2,500
Total 308,723 338,725 343,611 351,805 348,006 358,514 354,613
Funding Sources
Fund Balance 4000005 267,666 231,646 165,921 165,921 87,116 90,915
Spec. Rev 4000030 272,703 273,000 273,000 273,000 273,000 273,000
Total Funding 540,369 504,646 438,921 438,921 360,116 363,915
Excess
Appro/(Funding) (231,646) (165,921) (87,116) (90,915) (1,602) (9,302)
Grand Total 308,723 338,725 351,805 348,006 358,514 354,613

Footnotes / Analysis: Potential text area for short explanations of oddities in report that need to be explained. Field transparent if footnotes are not needed.
Area expands if more space is needed.
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Personal Services Summary

Appropriation / Program: 051 Bank Department Operations
Funding Sources: SIB - Bank Department Operations Fund

Agency Request and Legislative Recommendation

2003-2005 2005-2006 2006-2007
Authorized Agency Legislative Agency Legislative
Job Salary Salary | Positions| Salary | Positions| Salary | Positions | Salary | Positions
9908 DIRECTOR BANK DEPARTMENT 106,029 | 108,892 1 108,892 1 111,932 1 111,832 1
7347 BANK ASSISTANT COMMISSIONER 83,618 85,876 2 85,876 2 88,194 2 88,194 2
7347 BANK ASSISTANT COMMISSIONER - 85,876 1 85,876 1 88,194 1 88,194 1
TOTAL NUMBER OF POSITIONS 4 4 4 4
: Footnotes / Analysis: Potential text area for short explanations of oddities in report that need to be explained. Field transparent if footnotes are not needed. Area
i expands. if. more space.is.needed,
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Commitment Item Detail

Appropriation / Program: 051 Bank Department - Operations

Funding Sources

: SIB - Bank Department Operations Fund

2003-2004| 2004-2005| 2005-2006 2006-2007

Commitment ltem Expenditure Code Actual | Budget | Total Request | Total Request
Operating Expenses 5020001000 Postage 51,498 56,696 64,703 64,703
5020002000 Telecomm Wired 132,105 133,621 147,738 147,738

5020003000 Telecomm Wireless 6,505 7,697 7,697 7,697

5020005000 Freight 15,040 19,279 19,887 19,887

5030001000 Printing 68,497 | 107,738 111,584 111,584

5030002000 Bind Copy Collate 10,474 170 170 170

5030003000 Advertise Clip Sve 6,844 8,396 8,396 8,396

5040005000 Rent of Facilities 660,344 | 632,106 801,208 801,208

5040007000 Rent of Office Equip 20,412 33,982 33,982 33,982

5040009000 Rent Transportation 0 0 310 310

5040011000 Other Rent & Leases 8,367 11,225 11,225 11,225

5050001000 02 Mileage 1,384 5,643 10,074 10,074

5050003000 02 Meals & Lodging 2,306 5,675 14,896 14,896

5050017000 02 Conf Seminar Fees 9,790 6,617 6,617 6,617

5080006000 Assoc Member Dues 12,749 12,393 17,060 17,060

5080007000 Tuition & Course Mat 0 0 3,920 3,920

5080012000 Courier Services 25,092 0 0 0

5080016000 Temp Employ Svc 4,044 5,393 6,726 6,726

5080019000 Veh Lic Title Fees 204 172 172 172

5080022000 Other Expenses Svc 12,033 13,498 92,466 92,466

5090003000 Special Purpose Supp 361 0 0 0

5090026000 DP Supps 7,961 10,004 10,004 10,004

5090027000 Software/Licenses 1,046 986 986 986

5090030000 Other Comm Mat Supp 30,297 30,962 31,617 31,617

Total 1,087,354 | 1,102,253 1,401,438 1,401,438

Travel-Conferences 5050002000 09 Mileage 408 418 618 618
5050004000 09 Meals & Lodging 11,289 20,599 29,748 29,748

5050006000 09 Common Carrier 5475 11,403 16,550 16,550

5050014000 09 Other Travel Exp 37 1,603 4,592 4,592

5050018000 09 Conf Seminar Fees 46,666 48,571 94,867 94,867

Total 63,874 82,594 146,375 146,375

Prof. Fees & Serv. 5060001000 Professional Adm Fee 13,150 10,000 10,000 10,000
5060001100 Reimb Prof & Adm 2,000 0 0 0

5060005000 Medical Fees 260 0 0 0

5060009100 Reimb Comp SU Artwk 17 0 0 0

Total 15,427 10,000 10,000 10,000

Grand Total 1,166,655 | 1,194,847 1,557,813 1,557,813

State Bank Department - 0405

Bunny Adcock, Director
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